REQUESTING TO SPEAK AT THE VIRTUAL ANNUAL MEETING

1. Look on the left side of your screen for the Annual Meeting information and other controls. If you do not see the
left side of your screen please call the helpdesk for assistance.

2. On the left side of the screen, click on the center icon at the top; it looks like two cartoon speech balloons.

‘You are viewing Lumilive USA's screen fiew Options ~

**This page is only for requests ta ik ) make a motion. Please contact the help desk at (215)
243-4004 or iy technical inquiries.**

TO SPEA UM THE FLOOR (comments on drafts)

Step 1: Type COMMENT in the text box at the bottom of the screen and the NUMBER of the

section on which you have a comment. and then press the arrow button to the right of the text

box to send your request. You will receive a confirmation message that reads “received.” Please

wait to be called on.

Step 2: After you are called upon by the Chair, raise your hand in Zoom by dlicking the RAISE

HAND button from the bottom of the screen.

Step 3: When prompted, click the blue “unmute myself* button. Once unmuted, announce

yourself, by dlearly stating your full name, city and state, and begin speaking. You must state THE AMERICAN LAW INSTITUTE
your full name, city and state each time you speak.

SPEAKING FOR OR AGAINST A MOTION

Step 1: During discussion of a motion. type FOR or AGAINST to speak in favor of or in oppaosition
to the motion. If you have a question about correct meeting procedure, type POINT OF ORDER.
Step 2: After you are called upon by the Chair, raise your hand in Zoom by clicking the RAISE
HAND button from the bottom of the screen.

3. At the bottom of that window you should see a box with text that reads “ask a question.”
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4. Click in the box and type “COMMENT” and the Section number about which you would like to comment.
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[ COMMENT SECTION 2.4 ] >

5. Click on the small arrow to the right of the text box. You are now in the speaker queue.

Step 1: During discussion of a motion. type FOR or AGAINST to speak in favor of or in opposition

to the motion. If you have a question about correct meeting procedure, type POINT OF ORDER.
Step 2: After you are called upon by the Chair, raise your han by clicking the RAISE
HAND button from the bottom of the screen.

[ COMMENT SECTION 2.4

6. Listen for the Chair to call your name. The Chair will then ask you to raise your hand in Zoom.
Go to the right side of screen (this is the Zoom side) and click on the Raise Hand button at the bottom of the
screen.
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7. Once you raise your hand, the AV technician will prompt you to unmute your microphone. Unmute your
microphone and you will be able to speak.

PLEASE NOTE: IF YOU RAISE YOUR HAND IN ZOOM WITHOUT FIRST COMPLETING STEPS 1-5 ABOVE, THE CHAIR CANNOT
SEE THAT YOU WISH TO SPEAK. PLEASE DO NOT RAISE YOUR HAND IN ZOOM BEFORE YOU ARE CALLED ON TO DO SO.



